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CURRICULUM GUIDELINES 

A. Division: Instructional Effective Date: 
 

September, 2004 

B. Department / 
Program Area: 

Commerce and Business Admin 
Office Administration 

Revision X New Course  

 If Re
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Q: Means of Assessment 

 
Assignments 10% 

Projects (2) 10% 

Mid-term Exam 35% 

Final Exam 35% 

Employability Skills (criterion 
based) 

10% 

 100% 

 
 

R: Prior Learning Assessment and Recognition: specify whether course is open for PLAR 
 
Yes 
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