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This course will introduce students to the concepts and procedures involved in computerized accounting.  
Using Simply Accounting software, students will perform the setup procedures and complete routine and 
periodic processes related to the General Ledger, Accounts Receivable, Accounts Payable, Payroll, 
Inventory, and Project Costing Modules.  Using Microsoft Excel spreadsheet software, students will be 
introduced to financial functions, amortization schedules, and worksheet databases. 
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• Record the purchase and sale of inventory items 

6. Project Costing Module 
• Creating Projects 
• Allocating revenues and costs to projects 
• Printing project reports 

 
O: Methods of Instruction 

 
This course will be offered in a laboratory setting with instructor lecture/demonstration of concepts and the 
student completing case studies as assigned. 
 

P: Textbooks and Materials to be Purchased by Students 
 
Shelly, Cashman and Misty E. Vermaat.  Microsoft Excel 2000 – Advanced Concepts and Techniques, Latest 

Edition.  Thompson Learning. 
 
Zwicker, Brian.  Working with Simply Accounting, Latest Edition, Nelson Publishing. 
 

Q: Means of Assessment 
 

Assignments 15% 

Project 10% 

Test 1 – Excel 20% 

Test 2 – Simply Accounting 20% 

Test 3 – Simply Accounting 25% 

Employability Skills (criterion 
referenced) 

10% 

 100% 
 

R: Prior Learning Assessment and Recognition: specify whether course is open for PLAR 
 
Yes 
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