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The learner has reliably demonstrated the ability to:

I M: Course Objectives/Learning Outcomes

- 1 z
| 1. keyboard 5-minute :imings to a minimam of 55 nét words per minute;  :
i'?'uS'tli Rey O i:1u111er1:-pac; we &ttt oumuy Kéystrokes per inmure; TN 7 T J
3. use efficient keyboarding techniques to produce alpha and numeric copy;

4. key and print exercises.

Course Content N:

ity

1. Use correct techniques to operate the alphanumeric keyboard and the numeric keypad.
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