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C:  OADM 322  D: MEDICAL OFFICE TRANSCRIPTION  E: 3 

          Subject & Course No. Descriptive Title Semester Credits 

F:  
 
 
 

Calendar Description:  Students in this course will learn and apply the principles of medical transcription. Practice in 
transcribing a variety of medical reports from machine-recorded medical information with speed and accuracy will be 
mphasized, as well as proofreading skills and utilization of reference materials. e

 

H:  Course Prerequisites: 
40 nwpm and OADM 256 and OADM 114 and Academic 
English 11 with a grade of “C” or better or equivalent.              

I. Course Corequisites: 
 
OADM 214 and OADM 303 

J. C
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M:  
 
 
 
 
 

Course Objectives/Learning Outcomes 
 
The learner will reliably demonstrate the ability to: 
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P: 
 
 
 
 
 
 

Textbooks and Materials to be Purchased by Students 
 
Mary Ann Novak and Patricia A. Ireland.   Hillcrest Medical Center-Beginning Medical Transcription Course, Latest 
Edition,  Delmar Publishers. 
 
Dorland’s or Taber’s Medical Dictionary, Latest Edition. 
 

Q:  
 
 
 
 
 
 
 

Means of Assessment 
 
Hospital Transcription Assignments  
 
    Production test No. 1     20% 
    Production test No. 2    20% 
    Production test No. 3    20% 
    Production test No. 4     20% 
    Production test No. 5     20% 
     100% 

R:  
 

e4 3 2 m 
 0 %  


