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M: Course Objectives / Learning Outcomes  
The learner has reliably demonstrated the ability to: 
 
1. Identify different forms of business ownership and outline the advantages and disadvantages of each. 
2. Describe the methods of incorporating companies that may operate in British Columbia. 
3. Outline the incorporation procedures of a non-reporting Corporation in British Columbia. 
4. Prepare the documentation necessary to incorporate a non-reporting Corporation in British Columbia. 
5. Outline the rights of shareholders and the role of the board of directors. 
6. Distinguish between ordinary and special resolutions and certified copies of same.  
7. Distinguish between shares with par value and shares without par value (kind) and common and 

preferred shares (class). 
8. Understand the use of the corporate seal. 
9. Outline the contents of a corporate record book. 
10. Prepare post-incorporation documentation necessary after registration of a non-reporting Corporation. 
11. Understand the purpose of filing Annual Reports with the Registrar of Companies and be able to 

prepare related documentation.  
12. Prepare the necessary documentation to change the director/officer of a corporation and allot or 

transfer shares 
13. Practice confidentiality and demonstrate an awareness of ethical responsibilities in the completion of 

all work. 
14. Utilize legal reference materials and other sources of information. 
15. Define and correctly spell legal terms. 
16. Demonstrate a basic working knowledge of Corporate Registry. 
 

N: Course Content: 
1) Overview 

a) Sole Proprietorship 
i. Nature 

ii. Liability 
iii. Advantages 
iv. Disadvantages 
v. Name Approval Request Form 

vi. Declaration for Registration of General Partnership or Sole Proprietorship 
vii. Dissolution or Change of Partnership or Sole Proprietorship Registration 

b)  Advantages 
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d) Shares 
e) Share Certificates 

i. General Notes 
ii. Face 

iii. Back – Instrument of Transfer 
f) Affidavit of Applicant 
g) Policies on Noting Date and Time 
h) Transition Points 

6) Directors and Officers 
a) Explanation 

i. Number 
ii. Residency 

iii. Personal Qualifications for election 
iv. Prescribed Address 
v. Share Qualification 

vi. Election of Directors 
vii. Casual Vacancy 

viii. Increasing the Board 
ix. Cessation or Resignation of Directors 
x. Loss of Quorum 

xi. If no Directors in Office 
xii. Application to remove self as Director or Officer 

xiii. Form 10 – Notice of Change of Directors 
b) Officers 
c) Liability of Directors and Officers 
d) Disclosable Interest 
e) Disclosure Statement 
f) Indemnification of Directors and Officers 
g) Restriction on Power 
h) Procedure/Checklist for Change in Directors and Officers 
i) Consent to Act as a Director or Officer 
j) 
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